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HOW TO ACCESS RFP DOCUMENTS ON 
BUILDINGCONNECTED 

1 EMAIL INVITE 
You will receive an email invitation for each Bid Package published. Click on “View 

this RFP”.  

 

 

2 CREATE AN ACCOUNT 
If you don’t already have an account, create one with the email address provided 

to Pomerleau.  
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Once your Autodesk ID is created, you will need to complete your profile for 

BuildingConnected. You will also receive an email to verify your email address for 

your newly created Autodesk ID.  

In BuildingConnected, continue by searching for the company you work for. 
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2.1 If your company appears in the search results.  

 Select your company name. If not, continue to section 2.2 

 

Click "Next: Office Details". 
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Select the office that you are a part or click "Enter a new office location" at the 

bottom if you don't see your office. Click "Finish Account Profile".  
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2.2 If you are unable to find your company in the search results 

Click “Create new company”. 

 

Enter your company information including company name, office address, work 

performed, labor and enterprise type (if any) then click “Next: Finish Account 

Profile”. 
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Enter your job title, work number, and a profile photo then click “Get Started.” 

 

3 VIEW FILES FOR BID IN BUILDINGCONNECTED AND DOWNLOAD ALL 

FILES 
To start, open the bid for which you’d like to view files. Click on the “Files” tab. 

 

Click on the “Download All” button to start the download. The download will start 

immediately after selecting “Download All.” 
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The download will start immediately. A zip file will be downloaded to your 

computer. Open the zip file to access the files using your computer's zip file 

opener. 

Please note that the size limit for file downloads at one time is 4.5 GB. If the files 

are too large, the button will be grayed out and there will be a note that “Your 

files are too large to download all at once”. In these cases, please select a smaller 

bunch of files to download at one time using the instructions above. 

4 REPEAT FOR OTHER PACKAGES 
If you would like to view the other packages, repeat this process. Go back to the 

email invitation and click on “View this RFP”.  

 

Note: If you have any questions or concerns, please reach out to: 

Waha.information@pomerleau.ca 
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